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Your IB DP
Subscription

An overview of your IB DP
ManageBac subscription




Hello, We are
ManageBac!

ManageBac is the leading online planning,
assessment and reporting platform for IB World
Schools, supporting over 800,000 students and
3,000 schools in 130 countries. By providing
schools with one unified system on a consistent,
modern and mobile-ready interface, ManageBac
offers a seamless and integrated experience for
coordinators, teachers, students, and parents.

DESIGNED FOR THE MODERN IB DIPLOMA PROGRAMME
Instantly see where your students stand with the Diploma Core

(CAS, EE, ToK). Automate your IBIS registration instead of
spending hours on manual data entry. Improve school-to-
home communication with students & parents. Track your
students’ Internal Assessments and easily upload work to IB
eCoursework with our drag and drop feature.
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What's involved in a IB Diploma
subscription?

IB DIPLOMA IB DIPLOMA m

Track Progress

Effectively track CAS progress with the CAS guide requirements. Our Diploma Pro subscription includes everything in

Diploma Core, with the addition of providing a full learning

Add Experiences management and eLearning platform!
Easily add experiences and request Coordinator and CAS Advisor
approval. Create and analyse customisable unit plans
track internal assessments use our optimised for the IB
Submit to IB Diploma gradebook provide a virtual classroom space for

Export CAS experiences portfolios as a consolidated PDF and
submit online directly to the IB for moderation
(for schools in IBAP and IBAEM).

your students.

Post Reflections

Students can reflect meaningfully through journals, websites,
photos and files, which are linked back to the 7 CAS learning
outcomes.

Extended Essay
View and approve proposals, record interview notes, set
deadlines and to-dos and submit files with Turnltin integration.

Theory of Knowledge

Set ToK paper deadlines with built-in prescribed titles,
collaborate on the ToK presentation, and organise presentation
evaluation comments and video recordings.

Portfolio

Easily drag and drop work organised in a student portfolio from
ManageBac to IB eCoursework.

é Your IB DP Subscription 5
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Account Setup

Start the new academic year on
the right foot!




Common Implementation Types

School

B

School

C

% Account Setup

You're a robust IB programme with high participation
You want an All-In-One system where students can
track all of their school activity and IB requirements
in one place

Your students and parents are familiar with IB
grading, and the 1-7 scale is your primary grading
system

Your unit planning uses the IB Diploma templates
exclusively

Your IB programme is one of many options at your
school

You are mandated to use a different gradebook for
reporting by your district

You need a place where students can easily track
their IB Core requirements

You don’t currently write unit plans for IB Diploma

You're a new school or IB programme

You plan on gradually introducing your school
community to the 1-7 grading system

You need a system that can grow with your school’s
growing IB needs

You're building your IB curriculum and unit plans in
tandem with other standards and benchmarks

Recommended Set-Up: BRL:RMITNERZ L)

Recommended Set-Up:

Add all students, teachers and parents
Create classes to track all assignments and 1As

Use our unit planner templates to create units with
IB DP syllabus built-in

Track all IB Core requirements in our year groups

IB Diploma Core
Add all students and teachers
Track all IB Core requirements in your year groups

Focus on organising necessary work into the
Portfolio each year to upload to IB eCoursework

Recommended Set-Up: (L] Diploma Pro

Add all students and teachers initially. Add parents
at the beginning of next academic year

Create classes to track your IAs

Use our unit planner templates to create units with
IB DP syllabus and non-IB standards built-in

Track all IB Core requirements in your year groups



Account Setup
Follow the Steps Below to Get Started!

Diploma

1. Prepare your user imports (A, B, C)

S oo G

2. Adjust your school settings (A, B, C)
s winutes (

3. Add your academic terms (A, B, C)
ar=@

4. Select your IB Diploma subjects (A, B, C)
s vinuces ()

5. Assign students to their advisors (A, B, C)
s inues (]

6. Add your IB dates and deadlines (A, B, C)
e ()

7. Adjust Year Group Settings (A, B, C)
5 vinuces (]

l &. Account Setup

Diploma m Only

8. Add IB Classes (A, C)
C 0w ()

9. Assign students to classes (A, C)

G e ()

10. Add Non-IB standards (C)
5 winues (]



Setting Up Your ManageBac Account

4 )
Prepare your user imports for teachers, @ 1 2
students, and parents. Hours
This time commitment will depend
on how much data you already
Navigate to Settings to download our CSV templates for have available in Excel format, and
_ is therefore an estimate only.
each user type via our Import tab. Once completed, upload N )
the file to upload your students, parents or teachers.
Make sure you have the fO”OWing = Menu # Faria International School Search a Sharon Arese ~

required information on-hand before
you begin:

Import Teachers

Step 1 - Download our CSV Template
@ nd follow this tutorial to complete the template.

Step 2 - Upload your completed CSV file

Choose File No file chosen

v First and last names of each user
v" Email address of each user

v" Grade levels of each student (must

match the labels in Grades &
Programmes in your Settings)

Are you creating new teacher accounts or updating existing?
© Create new teacher accounts

Update existing teacher accounts

Proceed to review [LIeERIEY

If you don’t want to introduce the system to
your users yet, you can withhold welcome
emails upon importing! You can resend
welcome emails any time via Settings >
School Directory >Re-send Welcome E-mails

% Account Setup 9
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Setting Up Your ManageBac Account

Adjust your school settings with the correct @

address, languages, year levels, and terminology. 15 Minutes
Via Settings, explore the School Settings options to ensure

your ManageBac is set up with the correct information:

Name, Address & Logo

v Additional Languages of Instruction will allow
your users to set their default preferred
language for their user interface.

Name, Address & Logo

School Name * 1B School Code Session

Faria International School

Default Language Country

English B3l China (Hong Kong)

v Set your school’s Time Zone, Address and
Grammar Checker Language.
CAS & Service Action

v Adjust what instructions students will see
upon logging into CAS for the first time.

Additional Language(s) of Instruction Address

Spanish French German 99 Henness) y Road, Wanchai
(Simplified) Address Il

Grammar Checker Language

English US City State/Province Postal Code

Hong Kong
Time Zone

(GMT+08:00) Hong Kong
Phone

Terminology

Bl - +8528175 8152

Change what advisors are called to match
your school.

Themes & Login

v" What login screen do you want users to see?
What colours do you want ManageBac in?

Grades & Programmes
v Customise your grade level terms.

l % Account Setup 10



https://managebac.zendesk.com/hc/en-us/articles/360029947771-Diploma-Core-Implementation-Guide

Setting Up Your ManageBac Account

Add your Academic Terms. .
5 Minutes

You can add your Academic Terms in ManageBac each year,
which will allow us to easily transition your system with the

latest updates in curriculum by keeping track of which school
year you are in.

= Menu # Faria International School Search e Sharon Arese v+ 53111 @ Home @ Help & Support +
d

Click Configure New
Academic Year to begin the
process within your
Settings > Academic
Terms.

Configure New Academic Year I

Academic Terms = I

1B Career-related Programme 1B Middle Years 1B Primary Years Next 18 Primary Years Legacy

Pearson Edexcel International Advanced Levels Pearson Edexcel BTEC Pearson Edexcel IGCSEs Cambridge Advanced

Cambridge IGCSEs Cambridge Lower Secondary Advanced Placement Upper School Middle School Primary School

Setting Academic Terms & Exams

Academic terms will be used to organise your reporting schedule. Tasks will be grouped within the gradebook by term. The start and end dates
are flexible and can be set to match a quarterly or semester-based schedule.

August 2020 - June 2021

Term1

Aug 1 — Dec 31, 2020

August 2019 - June 2020

Term 1 Term 2

Aug 1 — Dec 31, 2019 Jan 1— Jun 30, 2020

August 2018 - June 2019 current

Term 1 Term2 &
Aug 1 — Dec 31, 2018 Jan 1 — Jun 30, 2019

Prior Academic Years
August 2017 - June 2018

Term 1 Term 2

Aug 1— Dec 31, 2017 Jan 1— Jun 30, 2018

% Account Setup 11



https://managebac.zendesk.com/hc/en-us/articles/360018803852-Configuring-Academic-Years-Terms

Setting Up Your ManageBac Account

Select your IB Diploma Subjects.
' ' ) @ 15-30 minutes

Via the IB Diploma tab in your .
Settings, you can select the Options & Levels

Subjects and which Options Subjects Options & Levels Extended Essay Subjects
and Levels your school offers.
It's important to ensure the

Language and literature

English Literature Language and Literature
correct subjects are selected
so that you will be able to SRR
register students for their IB Language acquisition
exams via ManageBac, as well Spanish ab initic @ B
as allow students to select
their Extended Essay topics Chinese ab initioc 2 B
from a list of allowed subjects.

We separate the Extended Essay Subjects list from the regular Subjects list so that your school has
total control over which Extended Essay subjects are available each year. If you don't have a mentor
available for a certain subject, you can disable it in the Extended Essay subjects tab, while still
offering it as a general course on ManageBac!

% Account Setup 12
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Setting Up Your ManageBac Account

s N
Assign students to their Homeroom, CAS, EE 15 30 )
and TOK advisors. = Minutes
This time commitment will depend on
how much data you already have
available in Excel format, and is
Now that your users are in the system, it's time to assign . therefore an estimate only. )

them to the correct advisors. This will allow easy
communication between your students and teachers, as well
as better roster organisation.

From your ManageBac
Dashboard, go to Year IB DP Class of 2019 (DP 2)

Groups, and select the year Overview Plans CAS Extended Essay Theory of Knowledge Messages Calendar Files
group you want to work
with. You will be able to

Students Homeroom Advisors CAS Advisors EE Supervisors TOK Teachers

manually assign students via Student Advisor

the Members tab by clicking N
. ’ Bowen, James N2 Sharon Arese X [k

on each category’'s Advisors

tab, or download a CSV Q Boyd, Kristin Sharon Arese X|C

template to Bulk Assign

students.

You'll need: If you're bulk assigning students, you're not limited to one year group at a time - fill your CSV file

with students from both year groups at once!

v Either the student ID or e-
mail are fine to use here.

l & Account Setup 13



https://managebac.zendesk.com/hc/en-us/articles/360018225311-Assigning-Students-to-Advisors-Homeroom-CAS-SA-Extended-Essay-ToK-Personal-and-Community-Projects

Setting Up Your ManageBac Account

Add your |B dates and deadlines to
the Calendar.

@ 30 Minutes

The Calendar tab of each year group will allow you to add Events and Deadlines
that will be visible to all students in the year group. You can also assign deadlines
to Extended Essay and Theory of Knowledge, which will allow you to create To-
Dos beneath them for better student organisation. If To-Dos are added, they'll
appear both on the Calendar, and within the EE and TOK worksheets!

Use the IB Deadlines link on the
right navigation panel of your
calendar to bulk import
standard IB deadlines, and
further customise the dates to
match your school's dates!

& Account Setup

IB DP Class of 2019 (DP 2)

Overview Plans CAS Extended Essay Theory of Knowledge Messages Files Members

Today >  September 2018 | Month | week

+) Add New Event
+) Add New Deadline
£ Event Categories

£ Deadline Categories

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
{5 1B Deadlines
1

2 3

4 5 6
12:20AM 4:25AM Class Field 12:40AM Quiz - 2:55AM Gallery Visit
Introduction for the Trip @ Solids of revolution Analysis
Month @ (4]
3:50AM Paint and 5:35AM Quiz -
Design a Paper Functions @
Airplane @

11:30PM 9AM Unit 4
Introduction @ Assignments Due @

9 10 n 12 13 14
9AM Algebraic 2:40AM Self Portrait 5:35AM Quiz - Class Field Trip@ 9AM Draft Paintings
Expressions @ (i) Limits @ Due ©®

9AM Sequencing 10:25AM 9AM Final Project
Quiz@® Perspective @ Turn In Date @

7 8

15

2 Import Events

Core
Exams
CAS

Extended Essay
Theory of Knowledge

Subject Group

Language and literature
Language acquisition
Individuals and societies
Sciences

14


https://managebac.zendesk.com/hc/en-us/articles/360019107891-Creating-IB-Deadlines

Setting Up Your ManageBac Account

Adjust Year Group Settings as needed. @ 15 Minut
Inutes

Via Overview > Year Group Settings, you can turn on and off your Diploma Plan,
Extended Essay, and Theory of Knowledge worksheets for each year group.

IB DP Class of 2019 (DP 2) Build custom CAS Questions for each year group that will
Overview Plans CAS Extended Essay | Theory of Knowledge Messages = Calendar = Files Members appear on the CAS worksheets each time an experience is
0 9 0 /
& | Edit Year Group Settings (IB Diploma: DP 2) added, to provide further guidance on Reflections!
Grade *
1B Diploma: DP 2 <
Name * CAS Questions
IB DP Class of 2019 These reflection questions will be visible to students under their CAS Questions tab.
eg. B Diploma Class of 2018 Question Outcome Delete?
Description What are your goals? What do you hope to get out of this activity? Al S
What did you learn about yourself and others through this activity Al 3
How did you manage to balance your time with your school work & All 2
Announcement Bulletin What was the greatest challenge that you faced? All
What was your biggest achievement from this activity? All ®
) Add Question
Logo

Archive Year Group

Archive this Year Group - this will hide your Year Group and retain all records.

Choose File No file chosen

Select a GIF, JPG or PNG file for your group image.

EEVCROLELIEEN or Cancel

Key worksheet options
Diploma Plan Theory of Knowledge
Extended Essay Show ToK presentation marks to students

% Account Setup 15




Setting Up Your ManageBac Account

Add IB Classes. @ 1 -2 Hours

Under the Menu > Classes > See All Classes tab, click Import
Classes - this will allow you to add multiple classes at once.

Step 1: Click Download our CSV template Step 3: Save the file as a CSV.
Step 2: Complete the required fields: Step 4: Ensure to select your
v Class ID (must be unique to each class) correct Academic Year to link the classes to.
v Year Step 5: Click Choose File to upload your
v Group file, then click Next.
v Subject
v Level +) Add New Class
_ Classes
v Teacher Email

Classes @ All Classes Y Filter / Manage Classes
Subject Resources

‘ 'Sc‘*.‘:rr" Class by name, description or class ID ’ Bulk Assign Students

Bulk Assign Teachers

English A Literature HL (DP 2) Lock Classes
1 sudens L 17 R

Mr. Chandler's DP English Lit Class Export to Excel

Download the Supported Subjects document to cross-reference the subjects you have enabled on
your account.

l % Account Setup 16




Setting Up Your ManageBac Account

Assign students to IB classes. @ 30-60 Minutes

Under the Menu > Classes > See All Classes tab, click Bulk Assign
Students - this will allow you to add multiple students at once.

Step 1: Click Download our CSV template Step 3: Save the file as a CSV.
Step 2: Complete the required fields: Step 4: Click Choose File to upload your
v Class ID file, then click Next.

v" Student ID or Email

= Menu # Faria International School ) Search e Sharon Arese ~ 63111 £ Settings @ Help & Support ~
°
j_ Curriculum B:Add New Class
Classes
Import Classes
Classes @ All Classes Y Filter / Manage Classes

Subject Resources

Search Class by name, description or class ID Bulk Assign Students

Bulk Assign Teachers
Biology (DP 2)

Py Lock Classes
18 DP 4 students @ » Leave
Mrs. Aoki's Biology Class. Room 402. L Export Filtered classes to Excel

[”] Transition Classes
Chinese B (DP 2)

5 students E 6 & Programme of Inquiry

Ms. Reed's Chinese class. Room 309.

English A Literature (DP 2) Import Timetable

6 students QR s
Mr. Chandler's DP English Lit Class C] xport Timetables to Excel

Bulk Generate Timetables for Students
History HL (DP 2) 1

5 sudents &

Mr. Hendrick's History HL class. Room 213.

% Account Setup 17




Setting Up Your ManageBac Account

Add non-IB standards and benchmarks. @ 1 5 Minutes

If your school uses non-IB standards and benchmarks in tandem with your IB
syllabus, you can create unit plans on ManageBac that include both options. First,
however, you must add your standards to the system.

Settings - Academic Programmes & Curriculum - IB Middle Years

. Units
With over 600+ standards to

choose from, select the standards

you want your teachers to align to.
Under the units area of each

Templates Standards Approaches to Learning Learner Profiles
Custom
Standard Type Last Updated

Programme Standards

. 4 subi Programme March 17, 2020
program, there is a standards tab ==
that allows you to add selected Standss
S ta n d a r d S to O u r S S te m Standard Type Curriculum Last Updated Status
y y ’ ACARA: Australian Curriculum, Assessment & Reporting - General Capabilities & Cross-
g::;:g: Trans-disciplinary Australia April 9, 2014 Active

Added by Global Admin on April 13, 2020

Archdiocese of Indianapolis
Religion Academic / Content USA February 27, 2012 Active
Added by Global Admin on February 25, 2020

ASCD: Association for Supervision + Curriculum Development - Charlotte Danielson Framework
Charlotte Dani Fi rk for Teaching Academic / Content USA November 6, 2017 Active
Added by Global Admin on February 26, 2020

Belize National Curriculum
3 subjects Academic / Content Belize January 1, 2000 Active
Added by ManageBac Support on April 14, 2020

Bonnie Campbel! Hill Continuum

Reading & Writing Continuum @ Bonnie Campbell Hill Academic / Content USA January 1, 2000 Active
Added by Global Admin on April 9, 2020

% Account Setup 18




5
-FAQs & Technical
Requirements

Answers at your finger tips!




Account Setup FAQs

What do you need from me to get setup?

We provide a 30-day implementation period upon your school's purchase of ManageBac. You will be assigned a
dedicated Implementation Manager who will walk you through our setup process, learn your school’s goals for
the upcoming academic year, and tailor your implementation schedule accordingly. They will then be on-call to
assist in inputting your school’s data, and providing training for your staff during the implementation period.

How do users access ManageBac?

Users can be sent welcome emails where they can set their own password. Email Address & Password are used
to sign-in. Each ManageBac school is configured with a unique domain, such as yourschool.managebac.com.
We also offer Single-Sign On integrations with Google and Office 365. To learn more, contact us at

sales@managebac.com.

What if my school does not have access to student emails?

If you do not have access to student emails, we can help by providing you with fake emails that your students
can use to log in. Get in touch with your Implementation specialist for help, or email support@managebac.com.
However, we highly encourage real emails whenever possible so that your students are able to get notifications

from you via ManageBac!

l Eb FAQs & Technical Requirements 20
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Technical Requirements FAQs

What is required to run ManageBac at my school?

ManageBac is a web-based application that is hosted on our servers. All you need is an internet connection and
a modern web browser with JavaScript enabled. We would recommend using Google Chrome for the best
experience, but the latest versions of Safari, Firefox, and other internet browsers should all work on both Macs
and PCs. ManageBac for Mobile is available for students, parents, teachers, and coordinators with full
equivalency of web functions. You can download ManageBac for your phone or tablet device on the Apple

AppStore, Google Play, and five key Chinese AppStores.

Where are you hosted?

ManageBac is hosted in the cloud across Amazon Web Services data centers in Canada, the US and China. Your
hosting location is dependent on the location of your school and local data protection laws.

How secure is ManageBac?

ManageBac is committed to keeping your data safe and secure by using best practices to protect our systems.
These range from SSL connections to continuous security review of our source code. We are proudly ISO 27001
certified, as well as GDPR compliant. As a condition of our license with the IB, we undergo an annual security

audit. For further details, refer to our Security and Compliance page.

In what languages is ManageBac available?

The ManageBac interface is provided in English, Spanish & Chinese (Simplified) for Students, Teachers and
Admins, as well as Arabic, Japanese, French and Chinese (Simplified and Traditional) for Parents. All text boxes
support Unicode (UTF-8) formatting, allowing for input of international characters in all major languages.

l Eb FAQs & Technical Requirements 21
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Track CAS easily and simply (A, B, €)

Students are able to easily keep track of their CAS experiences on

ManageBac. The system allows consistent communication between
students and their advisors.

The following chart illustrates our recommended process for each CAS experience on ManageBac:

Student adds gfse/?icé\:]lzgrar;warks @ Student adds evidence
CAS experience P &

Approved and reflections

\e——

<
)
7]
()
)
o
1
o

(]

CAS Advisor reads Supervisor reviews Student or Advisor v
review and marks @ student on @ requests Supervisor 9
experience complete ManageBac Review )
o

l %I Learning to use ManageBac 23



The Anatomy of a CAS Worksheet

Add CAS Experience ee—

IB DP Class of 2019 (DP 2)

 Quick Start Guide

Overview = Plans [NSEEH Extended Essay = Theory of Knowledge = Messages | Calendar | Files | Members

) View all Reflections and Evidence

The student can select Edit &1 Eosidbes
Aims and Goals to add their — .. acos oo
Z0QIS FOr CAS At thie STArt Of e s resty wantto moroven i are.  sse ooe o rew y eacersi skl ouh CAS,  vlmteering o0 i o ol o eadarsni foes n o comuly, in
their 2 year programme,

service and in my creative endeavours! I'm aiming to complete at least four or five different CAS experiences and to push my boundaries, getting outside my comfort zone with

what | would normally do with my spare time outside of school.

7 Edit Aims and Goals

) Archived Experiences

Generate Reports  ee———

Alauddin Orphanage, Kabul Support Program (@) Excellent

0 © [Fevies) [EETIVETINE] (G 4 efections (2

A Student run initiative to support Alauddin Orphange in Kabul, Afghanistan. During an arranged time within the School year, a group of dedicated CAS Students will be heading to Kabul

r approximately three weeks to engage in this inaugural Schoo...
Cooking Club
© EEIZITTT) 4 reflections (1

For those who love cooking! Learn how to cook delicious dishes and share your secret recipes!

@ sharon Arese

All listed CAS experiences
will be organised here. You
will be able to see which are
marked approved, and if
they are C/A/S.

® ) Approved
/) Completed
(©) Rejected
Cross Country Team Emms &

© (Roviow sent] [T 5 relections (i

Timeline

Needs Approval
@ CAs Project

Strength & Growth
Challenge & Skills

Initiative & Planning
Commitment & Perseverance
Collaborative Skills
Global Engagement

Ethics of Choices & Actions

Each experience’s registered
outcomes will be tracked
here. The Timeline will
illustrate when the student
did each experience.

Total Reflections: 18
Student has completed the CAS Programme

CAS Documents

CAS_Progress_Report_-_Chloe_Epelbaum_-_2017-01-10_to_2017-09-22.pdf
> Uploaded Sep 28, 2018 at 4:42 PM [

T CAS_Completion_Form_-_Sharon_Arese_-_Alauddin_Orphanage_Kabul_Support_Program.pdf
‘ Uploaded Sep 18, 2018 at 11:28 PM 2]

Any generated progress
reports and necessary CAS
completion forms can be
listed here. >

CAS_Completion_Form_-_Chloe_Epelbaum_-_Alauddin_Orphanage_Kabul_Support_Program.pdf
Uploaded Sep 18, 2017 at 11:26 PM [

CAS_Completion_Form_-_Chloe_Epelbaum_:
Uploaded Sep 17, 2016 at 12:53 AM 1

_Painting_Club.pdf

DUNES_BROCHURE.pd!
Uploaded Sep 17, 2016 at 12:14 AM ]

g: o

Add Document

Notes & Interviews

A@ Chloe Epelbaum October 7, 2016 Vs |

Thank you!

Learning to use ManageBac

Students can add new
experiences here.

View all experience
reflections at once, and
export all CAS reflections
to PDF.

Click on Generate Reports
link to generate a PDF
summary of the student’s
CAS so far.

Mark the student’s CAS
progress as Excellent, On-
Track or Concern. This will
be visible to students and
parents, and will allow you
to filter by CAS progress
status in the CAS roster of
students.

24



The Recommended Extended Essay
Process (A, B, Q)

proposal as Approved to the Researcher S
Reflection Space

Supervisor makes note

of in-person meetings
with student in Notes

& Interviews section

<
]
(%]
(]
(9}
(]
fut
o

Student adds EE Supervisor marks ™ Student adds research
EE Proposal A2

. Supervisor and
Studen.t adds required Student work through
Reflections

Deadlines together

(a]
()
0
Q
(9}
(]
st
o

\——

Student adds final EE .
copy to deadline 7= Sgperwsor marks EE
dropbox = via the Assessment tab

%I Learning to use ManageBac

Supervisor marks EE
worksheet as
Complete

(9
(%]
(%]
()
O
o
fut

o
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Manage the Extended Essay Entirely Online

Add a New Deadline

Submit Term Grades

Provide students and
supervisors with clear deadlines

IB DP Class of 2019 (DP 2)

Extended Essay

Theory of Knowledge Messages Calendar Files Members

Lock All Worksheets

. . Extended Essay ®Proposals v Y Filter T Reset All Progress Indicators
and listed tasks by adding S————— 3 exort o e
) Quick Search

EXte n d e d E ssay d ea d I I n eS ¢ Your students Subject Topic & Research Question Approval Status Bulk Generate RPPF as ZIP
R owen, James English Topic: Symbolism in Victorian Poetr | Approved |
Dropboxes can be enabled to @ coven. o T ymoiemin Vet oty owess

symbolism in Victorian Poetry used? when a student has submitted their topic,

a | | OW St u d e nts to S u b m It Wo r k ['-D . Boyd, Kristin World Studies Topic: Why Nazism in the 1940s? m ::z::e:\rs““ it R

Research Question: History on the The indicator will remain until you review

d i re Ct Iy to th e d e a d | i n e . motivations of the conspiritors that the student.

took part in the bomb plot of July
1944 to assassinate Hitler.

Submit final copy and your works cited Add to-dos to each deadline to add them to the
14 ] Qoo pu Extended Essay worksheet. Track which students have

To-Dos completed each deadline in the EE roster.

il #* Final copy submitted m
fil #* Works cited submitted [/l =0 1
fil #* Confirm receipt of both copies JeLlIRCIEIS

@ Add Item Extended Essay @Deadlines~ Y Filter
The students below are grouped by EE supervisor.
2 Quick Search Deadline First EE Deadline &
Your students Submit your EE proposal. Select your supervisor. Meet with your supervisor. Mark Approval.
[}U ' Bowen, James (] (]

o . Boyd, Kristin
o Q Carter, Marion

n Epelbaum, Chloe (] (]

o € Liu, Betty

%I Learning to use ManageBac 26




The Anatomy of an EE Worksheet

Worksheet

See student proposal, deadlines,
To-Dos, and add messages
/interview notes. Mark student
worksheets as Approved and
Complete. We can add View and
add EE documents.

IB DP Class of 2019 (DP 2)

Overvinow Plans CAS

Worksheet Researcher’d Reflection Space

Extended Essay

Researcher's Reflection
Space

Students can add their
reflections and research in
a blog-like format. Include
multiple forms of media
and keep on track!

Theory >f Knowledge

Messages

Calendar Files

Assessment

For administrator and teacher
eyes only - mark students
according to the IB rubric for the
EE, and export into a PDF report
card as needed.

Members

Planning & Progress
Add the required three
student reflections and
supervisor reflection, and
export to the official RPPF
form.

7 Edit Extended Espay Proposal

© Quick Start Guid

Assessment Planning and Progress Form

The role of Software-as-a-Service in accelerating small business productivity in developing countries.
World Studies (Science, Technology and Society): Business Organization and Environment

OAY SI1AIUS

@Approved
@COmpleted

< Excellent

A
v

My goal is to investigate how the adoption of software-as-a-service in developing countries will help to accelerate productivity growth vs. their developed
economy peers. | plan to investigate the business model developed by 37Signals, Xero and others, and how similar services could be localized and scaled
globally to support small business development.

< Reviewing 5 of 10 Students >

STUDENT INFO

UEIN

£ Chloe Epelbaum
\ chloe@eduvo.com
Sharon Arese
m: +852 9201 8021
'@ sharon@eduvo.com

To Dos
Submit First Draft (%) Friday, 29 September 2017 at 4:00 PM

CER G D G First draft submitted to supervisor

Submit final copy and your works cited (Y Tuesday, 14 November 2017 at 11:00 PM

Oct 7, 2015 JELEIRSISRIIEE Only Students
I /P Works cited submitted o1y NRCL e it 0]
(ol AV LiX I8 Confirm receipt of both copies Fel /-G lII8
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The Recommended Theory of Knowledge
Paper Process

Administrator adds TOK classroom (A, C)
Students and teachers may use the year group otherwise (B)

Student adds TOK
prescribed title

Process A

Student adds required
Reflections

\———

Student adds final TOK
copy to deadline

Process A

Student adds TOK

$8E Twesrcﬁsirer;aglgs @ reflections and journal
= entries to the Journal

Approved tab
Supervisor makes note Supervisor and
of in-person meetings D 9
with student in Notes gt:addelrntev:ct)cr)k ;?r:glr'lgh
& Interviews section &

Supervisor marks TOK

Supervisor marks TOK worksheet as Complete

paper via the once both paper and

Assessment tab presentation is
complete

%I Learning to use ManageBac

The Theory of Knowledge paper can be managed in the same way as the Extended
Essay paper. Add deadlines, to-dos, keep track of interviews, and generate the
Planning and Progress Form!

Process B




Reviewing the Theory of Knowledge Presentation

IB DP Class of 2019 (DP 2)

Overview | Plans = CAS | Extended Essay [RCICUMSEULMICEEN Messages = Calendar | Files | Members

& | Chloe Epelbaum

Worksheet  Journal  Presentation  Planning and Progress Form

7 Edit TOK Presentation

Art or Farce? Duration: 14 minutes
To what extent can we define Art?
Presentation Documents

Chloe_Jessica_Presentation_Outline.pdf
| Uploaded Oct 6, 2016 at 11:15 PM ]

Presentation_Outline_ToK.pdf
2| Uploaded Oct 7, 2016 at 1:07 AM 1
Add Document
Presentation Planning
The PDF form provides limited space, so we recommend having your teacher check the export to ensure your complete response is shown.
Presentation Title

Art or Farce?

Describe your real-life situation:

Tracey Emin’s "My Bed’ was first exhibited in 1999 in the Tate Gallery and was shortlisted for the Turner Prize. The bed was unmade and littered with various objects including condoms
and a pair of slippers.

Assessment
Chloe Epelbaum

Do(es) the presenter(s) succeed in showing how TOK concepts can have practical application?
Level 5 Level 4 Level 3 Level 2 Level 1

10 Q9 8 7 8 5 4 3 2 1 0

Please note that participants in a group presentation must be given the same marks. If individuals are awarded different marks, an average will appear on the PPD.
Comment

This presentation has a clearly focused knowledge question that is connected to a specified real-life situation, the artwork ‘My Bed" by Tracey Emin. The presentation is organised in a
coherent manner and makes some pertinent observations regarding the definition of art, using correct and relevant TOK terminology at times. The knowledge question is explored in the
context of the real-life situation, using some adequate arguments, although few additional questions are as a result of her of the topic. There is limited
awareness of the significance of the outcomes of the analysis with no explicit link to the real life significance of the conclusions she has made.

z

Save Changes |[IgeEREE]

Jessica Howard

Do(es) the presenter(s) succeed in showing how TOK concepts can have practical application?
Level 5 Level 4 Level 3 Level 2 Level 1

0 Q9 8 07 6 5 4 03 2 01 0
Please note that participants in a group presentation must be given the same marks. If individuals are awarded different marks, an average will appear on the PPD.

Comment

Jessica composed some strong arguments in relation to this Topic, it was a nice transition with Jessica focusing on the against side of the argument. Jessica continued the relevant use of
TOK language and terminology and was able to smartly give real life examples to present her case. My major piece of feedback relates to sticking to the time requirements, Jessica ran
well over the allocated time and | felt the points put forward at times could have been more concise.

Y

Save Changes |[CIeERERY

Learning to use ManageBac

< Reviewing 5 of 10 Students >

y Chioe Epelbaum
\ chloe@eduvo.com

Jessica Howard
jessica.howard@eduvo.com

Add Member

After completing your presentation, you
can generate the presentation planning
and marking document:

Export to PPD

Presenters Teacher
2.0 -
Total 2.0 -

Group Members

Students can add their fellow
group members and upload
their presentation documents.

Students can fill out the
presentation planning form,
and it will export to the official
IB PPD PDF.

Assessment

The Theory of Knowledge
teacher can assess both
group members via the
Presentation tab. The marks
will export to the PPD PDF.
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Register Students for Their IB Exams With
One (Click (A, B, O)

Key Benefits of using ManageBac: B DE{Cises of 2018 DF 2

overview (LR CAS = Extended Essay | Theoryof Knowledge = Messages = Calendar = Files | Members %3 Send Eml Rermirder

{%1Exams Calendar

& | Chloe Epelbaum Export to PDF
v Students can see and even help e
Chloe Epelb:
First Name Chioe 1st Nationality B American (United States) US @ ”“::@:”:V‘:::"“

' I
a d d t h e I r own p e rso n a Last Name Epelbaum 2nd Nationality 0 1 French (France) FR
H f’ H Preferred Name B E-mall chice@eduvo.com SharonAress
I n 0 rl n atl o n Date of Birth April 01, 2000 Candidate Session Number 001001-1001 TS89 201302)
d

sharon@eduvo.com

Gender Female Spoken Language English

1st Language English Your IBIS details relate to your IB Diploma
exam registration.

v Quickly see who still needs to have =~ = s o s

Student ID 2018104 exams, an IBIS personal code will be
issued together with a candidate session

information added o

These credentials enable you to submit
your ToK paper online and to retrieve your

18 Group DP 1 Subject Level  DP 2 Subject Level Subject Fee e
/ | . k . . Language and literature English (Literature) SL English (Literature) SL $108 1BIS Personal Code dx123
A one-click re gistration process Fr——— crnese Choase @ 08 Candcate sessin oorar-
Anticipated Exam Number 1001
once student details are in the S — Fo— F——— s1o8 o e
Sciences Biology Chemistry $108
Self-taught subjects and other special
S st em Mathematics Mathematics Mathematical Studies $108 request registrations must be made
directly to the 1BIS help desk. Although
Arts. Visual Arts Philosophy $108 subjects can be indicated on the Plan
worksheets, ManageBac is unable to @
Additional Subject automate and confirm these registrati

v Create easy-to-follow exam
calendars based on student
registrations

v Invoice parents using our Export
to PDF option (A)
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Direct Integration with IB eCoursework

Student work uploaded into ManageBac Portfolios can be drag and dropped into IB eCoursework
by the IB Coordinator, Teacher or Student.

Schools A, C School B

Work can be found in the Student work may be uploaded
Portfolio after it is added into the Portfolio directly via the
directly by the student into your Portfolio tab on ManageBac.

IB classes. Bt

¢ ’ h Sharon Arese
(5 ® (i ) Sharon A =
Dashboard 1B Diploma (216) Visual Arts HL (86)
Filter by Status File Storage
Chioe
ar ' Not submitted v
: Visual Ars . X
% Date v Part B Investigation Workbook « Spanish - Visual Arts Option B >
@
L2 8 Candidate Statement Ouploaded / 1 required v
e °
2 a
| e °
[P e
@ o
—— . Drag & Drop
[ P L browse
frides Exhibition Photograph vov
[
[ J . o
ExPhoto_01.jpg
@ Uploaded by Risa Acki on Sun, Dec 14, 2014 Y
[ - ] =
®.. @) ManageBac
g ExPhoto_02.jpg
Uploaded by Risa Aoki on Sun, Dec 14, 2014 N Google Drive
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Uploading Work Directly to Student

Portfolios (B)

Step 1:
Search by Student
Name.

Menu # Faria International School

Your Students X

CLASS MEMBERS

Portfolio

DP1 oP2

| p Chloe Epelbaum

Send weekly report to Risa Aokl

Send my test work to Sharon Arese before end of the week,

Prepare for exam by Risa Aokl on Monday.

I need to organise my work desk on this week

™1 January 25, 2020

B ) Chice Epethaum submitted files on Jan 25, 2020 at 10:44 AM

Shading 101
2% men Today at 9:00 AM

@O o
Step 2: P o
Add Resources: ==
. . st 8o )
Files Website Links ==
Videos Photos. @ .
@ ®  Goals
At-a-glance status oot °
of each student's iy ®
P.ort.follo @ =
submissions. o
& °
i3 “mvﬂ(‘ o
Track new ."‘““f :
submissions. [ P ©  Timeline
@ °
Q. .. )
[ i o
18 EC OVERALL COMPLETION
© Submutted 8of 15
@ In Progress 3of 14

Learning to use ManageBac

Reference Student
candidate information.

i = R Direct navigation to IB
18 eCoursework Status eCO ursewo rk-
@ Submitted
SIS 18IS Personal Code . .
amg129 Review latest IB guidance

and deadlines.

Candidate Session Number
@ 00197238
Post f ion

E— : Browse FAQs, Help

| tutorials and

heaimaidios e videos.

oo ————————— Beast practice tips for
the ManageBac
Portfolio.

Step 3: Tag Group and
Subject, with automated
submission requirements.

Sharon Arese
0 m: +852 9201 8024
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Handling Internal Assessments on
ManageBac: Groups T + 2

Menu # Faria International School

Use our HTMLS5 audio
recorder to

record students directly
from your

browser!

For Group 1, works can
be added from the
roster of the Orals tab.
Select the work used
for each student on
their worksheet.

For Group 1, include
your guiding questions
here.

Add final scores for
each student
within their Oral
worksheet, and
include overall
comments at the
bottom of the page.

1B DP English A Literature (DP 2)

Overview  Tasks & Units Gradebook | Attendance | Messages = Calendar | Files

Oral Commentary  Oral Activity

& | Individual Oral Commentary
Recording

HTMLS audio recorder  Upload MP3 or M4A file

B 00:00/20:00

@ Record n

Select Works Used

Far from the Madding Crowd by Thomas Hardy
The Odyssey by Homer
To the Lighthouse by Virginia Woolf

Extract

Ch.35

Level
OHL SL

Guiding Questions

Question

What motifs & themes are represented through the elements?

How does Hardy highlight Boldwood's obsession with Bathsheba?
Add Guiding Question

Assessment

A: Knowledge and understanding of the poem

8: Appreciation of the writer's choices

C: O ion and of the Yy

D: Knowledge and understanding of the work used in the discussion

E: Response to the discussion questions

F: Language

Comments

Members.

Actions

The flow of her presentation was excellent and her articulation of the motive was excellent. Chioe spoke with confidence,
indicating she had a firm grasp of the material we have studied throughout the year. She was able to connect several literary
schools of thought to her points, and her argument was sound. She needs to be careful not to confuse author intent with

her personal readings of the text, however.

A Review of IB Diploma Pro features

Export Extracts and Guiding Question e

Y, Chloe Epelbaum
chioe@eduvo.com
.

Reviewing 1of 6 Students >

1. Grant your browser permission to access
the microphone.

2. Click “Record” to record the Oral. The
recording will stop after at maximum time.
3. Click “Save" to store the recording on
ManageBac servers.

4. Enter Extract or Assessment information.
5. Click “Save Change" at the bottom of the
page.

When you're ready to submit to IB
eCoursework, export your
required information here. It will
download onto your computer
and be ready for upload to the
eCoursework page.

The orals themselves will
automatically populate into
student Portfolios,

and be ready to drag and drop
into IB eCoursework from there.

For best practice, we recommend
recording using a wired, strong
internet connection. We also
recommend recording with an
offline device simultaneously in
case of an electrical or internet
outage at your school.




Handling Internal Assessments on
ManageBac: Group 4

Track your students’ Individual

IB DP BIO'Ogy (DP 2) 7 Configure Individual Investigation
Overview Tasks & Units Gradebook Attendance Messages Calendar Files CEPTEMBER o018 |nV€5tigati0nS Via the |nte rnal
Members Sun Mon Tue Wed Thu Fri Sat Assessment ta b. Click COnfigu re
26 27 28 29 30 A 1 .
Practical Activities Individual Investigations Group 4 Projects 2 3 4 5 6 7 8 I nd IVId ual I nVEStlgatlon tO begl n .
ikl hvsstigation = 1“’6 :‘7’ 1’; :: :) : Z Students will add their own topics, and
21 rs nvestigation riday at 10: ® . . .
W Crumpem 2 % 3 m w w2 can upload directly to the Investigation
Progress
2lrlzla|el8)8 dropbox. Once done, you can grade
Student name Title PE EX A EV C Total Comment .
James Bowen [EN How well do plants grow in an 4] 5 4 5 3 18 StUdents USIng the GradebOOk tab'

antagonistic environment
versus an environment where
they are exposed to common
soothing music?

IB DP Biology (DP 2)
chloe@eduvo.com

Chloe Epelbaum
Overview Tasks & Units Internal Assessment Gradebook Attendance Messages Calendar Files Members °

< | Internal Assessment

ManageBac will keep track of your Progress Chart e p—————

6
Reflective Statement

Internal Assessment progress charts for :
each student’s Practical Activities. Students can ' EEEE I . I I I I B I l e

. . . Sun Mon Tue Wed Thu Fri Sat
also add their Group 4 project title and _ _ o , % 7 3 2 . o
@ Estimating Population Sizes Using Different Methods [l Identification of Carbohydrates & Proteins
. @ Human Karyotype B Estimating Snail Populations 2: 118 || 41| 5 [ 6]z | 8
statement, which can be exported to the AR
P : H Individual Investigation 16 | a7/| 18 | 18| 20 | 2 |22
official ICCS form via the Group 4 Projects tab. o Pw o e e et
Individual Investigation: How do changes in soil pH affect the distribution of Cornu aspersum (common garden snails), as ‘
21 measured through capture-mark-release? o 30 1 2 3 4 5 6
10 hrs Friday at 10:00 PM
Personal engagement @
Exploration

@ A Review of IB Diploma Pro features 35




Handling Internal Assessments on
ManageBac: Group 6

Track your interactions for each student via the DL

Interactions tab. Add comments for each section,

Overview Tasks & Units Interactions Gradebook Attendance Messages Calendar Files Members

Add New Interaction

and either leave student comments blank (for Secich ids
students to fill in on their own), or add the pre- Secic Fompeats s o] [ tnauey ¢
Title* Comment *

existing student comments to ManageBac.

Date & Time *

All information can then be exported eyl vy Wiy
into the official IB Coursework S
Authentlcatlon form- Fisa ok = The recommended length of this field is 440 characters. 440 availabI:.

Student's Comment

a

LECRLICIETGL I or Cancel

(+) Add Interaction

IB DP Visual Arts (DP 2)
\7] Coursework Authentication Form >

Overview Tasks & Units Interactions Gradebook Attendance Messages Calendar Files Members

sTUDENT INFO

i ! Chloe Epelbaum
Risa Aoki chloe@eduvo.com

Section A: Comparative study

[ sep | Internal Interaction 4@
18 Nice job, Chloe!

<>

5:00 PM Student's comment:
Thanks Mrs. Aoki!

l @ A Review of IB Diploma Pro features 36



Adding Non-IA Tasks: School A

: Menu # Faria International School

IB DP English A Literature (DP 2)

Search ‘ Sharon Arese ~
g

Overview Orals Gradebook Attendance Messages Calendar Files Members
& | Edit Task
Summary
Name: Category® Include the name and
The Due Date will add the task Read a Selected Short Story by Anton Chekhov Homework — category Of your task.
to the calendar for students unit g s Categories can be
and parents, and they W|I| be Short Stories - Concepts, interpretati... X O b custom|sed by CIaSS,
able to see all Details written Comments only
in the open-ended text box. _——
1
achisi L Include whether the task
September 28, 2018 09 AM : 00 5 . .
- is summative or
etails . . .
formative, and if you wish
T B /I & U = H O &b & o 5

Save the task as a draft if you
wish to hide it from student
and parent view.

Enable Dropbox to allow
students to upload work
directly to the task.

Enabling Turnitin and Google
Docs will be discussed on page
ADD PAGE NUMBER in this
guide.

Write a one paragraph reflection on a story of your choice. Please consult pp. 43-99 in your anthology.

Save as Draft

Draft assessment tasks are not visible to students & parents.

Task Templates

Google Docs Coursework Submission

Assign Google Doc templates to students to complete or For more informat

Add New Template

Advanced Assessment Options

7/ Dropbox Coursework Submission

Collect student coursework and easily browse & annotate online.
£ Turitin Feedback Studio

Review originality reports and send coursework to Turnitin.

Resources
Attach Files Link Unit Resources

Choose File No file chosen

Files should be less than 500 MB

A Review of IB Diploma Pro features

consult Help Tutorial here.

ember 20, 2017

ctobe!

7, 2015

r7, 2015

phen King on the nature of writing

atured short stories by Haruki Murakami

Save Changes [[JgeERIEE]

to grade by points or
comments.
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Reading and Reviewing Uploaded
Student Work: Schools A, C

Choose from variety of annotation types
and place them anywhere on the document.

Via the Task Dropbox, LLLE *
Short_Story_Reflection.docx
CIICk On the COI I “ I Ient Icon I 8% Pages | T voxt | @ sticky [l TextBox [E] Area / Ink ¢ Highlight - Strikeout A3 Sauiggly  Aa Underline *** Details
p g Created by Richard # Delete Annotation
7 Chandler
p o rta | —_ M a n age B a C S Excellent reflection, Chioe! A great start to the term. B TR
Chloe Epelbaum
annotation service. Relction o Shors Sory
In March 1897, Chekhov suffered a major hemorrhage of the lungs while on a visit to Moscow. With great c;::“’ by Riohard 8 Delote Annotation
g b el e o e e e ———— Comments made
After his father's death in 1898, Chekhov bought a plot of land on the outskirts of Yalta and built a vills, into Pichard Chandier: Vorh - 8 Delete Comment by multiple
\ w with his mother and sistr the following year. Though he planted trees and flowers, kept dogs / tense Yy p
e ia* for M s abroad. He vowed Ts a ' Bgeos il
e s S o e e e T ... authors (students
difficulty than in the days when he * ly, the way | akes now”. He took ach
Over e Sisters and The Cherry O, o PRk B e and teachers) are
On 25 May 1901, Chekhov married Olga Knipper quictly, his horror of weddings. She was a former i s
pmugée:ymmmaim hmaM;g:Mmmﬁemurmuu&: ru'T:'smun, , [PE—— JR— eaSIIy visible.
o - - : achelor,” had preferred passing liaisons ey it
in: \ Chandler
Task S sk Richard Chandier: # Deiete Comment
moon, won't appear in my sky every day. Could you elaborate on this?
i Mga: he lived largely ot Yalta, she i T
[EE Read a Selected Short Story by Anton Chekhov Submitted by i be bied el vl sein | =
28 Friday at 9:00 AM P o e emeis
l'edeomphhlan Stanislavski's
{4 Short Stories - Concepts, interpretations, and experiences of the world his plays.
th Created by Richard & Delete Annotation
Chandler
Details
N Richard Chandler: This B Delote Comment
Write a one paragraph reflection on a story of your choice. Please consult pp. 43-99 in your anthology. paragraph needs a bit of work
Dropbox \ [ sena |
6 students out of 6 have submitted files.

Prepare all files as ZIP

Status Name Files Turnitin Similarity Index Download
Epelbaum, Chloe + Chloe_Epelbaum_Essay.docx om 0% :
Howard, Jessica T Howard_Essay.docx (@ on 0% &
McGreggor, lan F McGreggor_Essay.docx () on 0% 4
Sinoette, Wilma ¥ Sinoette_Essay.docx ( om 0% !

A Review of IB Diploma Pro features
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Assessing Non-IA Tasks: School A

Flip between tasks and
term grades to see
individual assessments
and the overall average.

Click on the task you
wish to grade at
the top of the page.

Provide students with
a score and/or
comment. They will be
able to see this
information from their
student portal.

A Review of IB Diploma Pro features

IB DP English A Literature (DP 2)

Overview Tasks & Units

Tasks Term Grades
Tasks
m Short Story An...

20 €3

Selected Task

Gradebook

m Read a Selecte...
28

28

N} Read a Selected Short Story by Kate Chopin
21 | Copied from: Read a Selected Short Story by Kate Chopin
Tuesday at 2:00 AM

HL5L] Summatve ] Homework ]

Details
Write a one paragraph reflection

Q. Student

Epelbaum, Chice

ﬁ Howard, Jessica

Lok

Attendance

m Write an Essay ... NOV

Essay

Score (out of 10) / Grade

/7o0r

/6or

N/A

N/A

Messages

Calendar Files Members

@® Term 1 (current) August 2018 - June 2019 [

Sharon Arese
DEC U m: +852 9201 8021
5 n e sharon@eduvo.com

Novels and Sho... Strong Females...
16 21

Submitted by / Edit

Comment

You picked a good short story to read, and your analysis during
class was thoughtful and well reasoned. Well done!

Your analysis of your story during class was well done and showed
clear grasp of the source material, although you picked an easier

+) Add New Task

2 Send grades notification

By Sharon Arese on Wednesday, Sep 19,
2018 at 2:25 AM

Risa Aoki
m: +852 9208 8021
e risa@eduvo.com

Category Weight
Homework 5%
Essay 20%
Quiz 15%
15%

Exam 20%
Paper 20%
5%

Email students and

parents once you
wish for them to log
in to view their
assessment.

Edit your categories
and adjust
weighting by class.
Click on the Pencil
icon to make
adjustments.
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Creating IB Diploma Unit Plans: School A, C

7 Edit Unit

IB DP English A Literature (DP 2)

1l Delete Unit

Overview Tasks & Units Orals Gradebook Attendance Messages Calendar Files Members

[ Generate PDF Planner

& | Units Roster &l Unit Outline
Include reflections from previous years?
B LAST UPDATED
(f':’) Summary 7. Edit Section by Sharon Arese on Wednesday, Sep 19,
2018 at 2:48 AM

Short Stories - Concepts, interpretations, and experiences of the world

AUTHORS
[ Curront Unit 6of12

Subject Shared Grades Start Date Duration weeks s:aron A:’ese w
. . 0.CO

English (Literature) DP1,DP 2 Week 1, August e ) - s

Unit description Risa Aoki 0§

In class we will be discussing the short story art form. What makes a story short? What qualifies as a novel, a novella, and a short pEs@etuva:can

story? How can this particular medium be used for greatest impact?

9 Inquiry & Purpose 7 Edit Section

Transfer goals

Goal: Students will understand that the art form of brevity and conciseness can have just as big an impact as longer-form writing when it comes to conveying big ideas,
and will apply this to their own work.

Essential Understandings

« This art form is particular. The insights it provides are consequently particularly effective and affective.

« The art form of the short story can inform our own actions and provide insights for us as we seek knowledge about the world and our place in it. @

InAnirg Nuiactinne

A Review of IB Diploma Pro features
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Tips on Opening ManageBac to Students

To get students on board, teachers need to be on board first! Make sure your teachers
are confident with the system. Check out our training options on page 45.

Each year, we recommend on-boarding new IB Diploma students to ManageBac with
an in-person information session, or a personalised online video hosted by your IB
coordinator, to provide them with school-specific details and deadlines.

Import your students before sending them welcome emails, unless you're ready for
them to log in immediately! We recommend providing them with login access after
they have been assigned to their advisors, dates and deadlines are on the calendar,
and they are assigned to all their classes.

With more students preferring mobile to computers each year, ensure your students
are familiar with our iOS and Android app option, which provides all the same
functionality as our web browser version of ManageBac.

l m Launching ManageBac for your School Community 42



Tips on Opening ManageBac to your Parent
Community

To get parents on board, the school should be fully populated - ensure all students are
assigned to classes, and you have the correct advisors added to each.

Each year, we recommend on-boarding new IB Diploma parents to ManageBac with an
in-person information session, or a personalised online video hosted by your IB
coordinator, to provide them with school-specific details and deadlines.

Import your parents before sending them welcome emails, unless you're ready for
them to log in immediately! We recommend providing them with login access after
your informational session.

Parents often want to know how to get in touch - ensure you have the correct people
listed as the Principal, IB Diploma Coordinator within the admin profiles,

and that the correct teachers are assigned to each class - parents will be able to see all
of the above as key contacts on their side, along with the relevant emails.
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Support

First Class Support

Online Support Centre

Telephone Support

Email Support

Includes Fully indexed documentation with keyword

search allowing users to find tutorials

quickly:

v 20+ QuickStart guides

v~ 100+ video tutorials, ranging from 3 min
short tips to 30 min step-by-step guides

v~ 350+ tutorials with annotated
screenshots and written instructions

v Free webinars for professional

development

When 24/7/365 across any device with printable

PDF export for every tutorial and guide.

Where Visit us at help.managebac.com, or click on
the Help & Support button within your

ManageBac account.

Our friendly, knowledgeable support
team privides fast phone support
with no phone trees!

Performance in 2019:

v Calls received: 6,500

v Average duration: 04:00 minutes

24 hours a day during the work week,
starting at Monday 8am HKT (GMT+8)
and ending at Friday 6pm PST (GMT-
7/-8 depending on daylight savings).

Local Direct Dial Telephone Numbers
for each region to save on long-
distance charges.

Requests are handled by a globally
distributed support team through a
dedicated ticketing system called
ZenDesk. All replies are sent within
24 hours of the original request.
Performance in 2019:

v Requests received: 35,000+

v Replies within 1 hour: 20%

v Replies within 1-4 hours: 44%

v Resolved within 8 hours: 60%

24 hours a day during the work
week, starting at Monday 8am HKT
(GMT+8) and ending at Friday 6am
PST (GMT-7 / -8 depending on
daylight savings). Dedicated
weekend support for urgent
queries.

Email us at
support@managebac.com or
sumbit a Support Request within
ManageBac directly.

m Launching ManageBac for your School Community
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Implementation Services

Each new ManageBac school will be assigned a dedicated
Implementation Specialist for the first 30 days, to ensure all
qguestions are answered and teachers are fully trained!

You will be emailed with your personal specialist’s direct email and
meeting booking link.

Following your implementation period, you may schedule
additional online trainings via:

managebac.com/schedule-training

l ﬁm Launching ManageBac for your School Community 45
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Self-Service Resources

Useful links:

«  Sending Welcome Emails to
Students & Teachers

« Configuring your Middle
Years Settings

« Diploma Implementation
Guide

e Creating DP Unit Plans

« Marking a Points-based Task
and submitting Term Grades

+ Navigating ManageBac as a
Parent

« Navigating ManageBac as a
Student

ManageBac Support:

For assistance with your schools
account

* Email:
support@managebac.com, or
submit a Support Request from
within ManageBac directly

+ Telephone:
SE 11866297 7022
=t= +44 208 133 7489
+852 8175 8152
& 400009 9225
@ +61 2380062335

* Help Centre:
help.managebac.com

Resource Library:

DP Trailblazer posters

Discover the possibilities: &%
ow ManageBac Supports the\/’ S
Diploma Programme

St #MBforDP )

Get started with ManageBac today at managebac.com/signup.

Faria
Education
Group

‘a‘
/N

+1 866 297 7022
+44 208 133 7489
. 400 009 9225

+852 8175 8152
+61 2 8006 2335
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https://www.managebac.com/signup
https://managebac.zendesk.com/hc/en-us/articles/360019112171-Sending-Welcome-E-mails
https://managebac.zendesk.com/hc/en-us/articles/360017949932-Configuring-Your-Diploma-Settings
https://managebac.zendesk.com/hc/en-us/articles/360029948331-Diploma-Pro-Implementation-Guide
https://managebac.zendesk.com/hc/en-us/articles/360018226251-Creating-DP-Unit-Plans
https://managebac.zendesk.com/hc/en-us/articles/360019106591-Marking-a-Points-based-Task-Submitting-Term-Grades-via-the-Gradebook
https://managebac.zendesk.com/hc/en-us/articles/360019111251-Navigating-ManageBac-as-a-Parent
https://managebac.zendesk.com/hc/en-us/articles/360019107391-Navigating-ManageBac-as-a-Student
http://managebac.com
https://help.managebac.com/

